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UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
TINH PAK LAK Poc lap - Tw do - Hanh phuc

HUONG DAN DANG KY CAP TAI KHOAN DINH DANH DIEN TU
CHO CO QUAN, TO CHUC

(Kém theo Ké hoach sé: /KH-UBND, ngay /01/2025 cua UBND tinh)

Péi tuong sur dung

Tat ca cac co quan, to chirc déu dwoce ding Ky, trong TRUNG TAM DU LIEU
d6 dwogc chia thanh 04 loai gdm: R
(1) Doanh nghiép;

(2) Hop tac xa;

(3) Co quan, tO chitc c6 ma sé thué (Khong ding ky
kinh doanh):

Vi du: Co quan nha nudc, don vi su nghiép, Hoi phu nix,
tinh doan, ...

(4) Khong co ding ky doanh nghiép, hop tac xa, mi sb
thué (Céc t6 chirc con lai).

Hinh thirc dang ky

Nguoi dirng diu co quan, to chire ¢é thé chii ddng tu ding Ky hoic iy quyén
cho ca nhan khac vé6i 02 hinh thire:

Ping ky truc tuyén trén tng dung Ding ky truc tiép tai co quan quan 1y
VNeID hoac trén trang web dinh danh Can cudc noi thuan tién.
quoéc gia VNelD (https://vneid.gov.vn/)  (Cong an cap tinh, cap huyén)

Ciach 1: Ping ky tai khoan dinh danh dién tir cho co’ quan, t6 chirc trén (ng
dung VNelD.
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Bude 1:
Nguoi dai dién theo phap luat, nguoi ¥
ding diu co quan, t6 chuc, hoic [ PHAM QUGG KIEN
nguoil dugc nguoi dai di¢n theo phap ;
luat, nguoi dung dau Gy quyén thuc b= M4 QR

hién dang nhdp tai khoan dinh danh L2d o o

dién tor mirc 2 trén ung dung VNelD

=> Chon Pinh danh to chikc. Nhém dich vy
Thi tuc An sinh Ho sd stfc Dich vu

hanh chinh xa hoi khoe khac

Pinh danh t6 chifc n

(Nhan dé doj vai trd sang t6 chirc)
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Buéc 2: .
Tai man hinh Doi tai khoén ->
Chon DPang ky dinh danh to chirc

P3di tai khoan X

T4 khodn cé nhén

g PHAM QUOC KIEN

& bing ky dinh danh t8 chic

Buéc 3: Xac thue passcode hodic xac thue bing vén tay/ khuén mit.
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Xac thye passcode hodc xac thue bang vin

‘ tay/ khuon mat
N
N
Nhip passcode
Chi y:
Luwu y: POST——
+ Cong dan khong nhé passcode nhan Quén
passcode de thiee hién thiet lap lai passcode 1 2 3
+ Cong dan nhdp sai passcode qua 5 lan sé bj khoa a 5 6
passcode sang ngay hom sau. 7 P P
o a
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Budéc 4: Chon loai ding ky dinh danh t6 chire.

€« (@ Lich sir dang ky
Tai man Pinh danh té chirc © Nhin Diing Binh danh t6 chic
2 0 quan, t6 chie duge thanh p hosc Towre -

ky dinh danh to chirc

Chon Ngudi ké khai

in dinh danh 16 chic
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Budéc 5: Nhap thong tin to chirc.

« Thém cd quan, t3 chic € Thém cd quan, t6 chilc ﬂ
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- Loai 16 chire khac nhau sé hien thi thong tin el oo
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- Cong dan phai nhép day di cac tricong thong hoin i ok i soizozomoeTre B ihindahdanh G0 awn 6o
tin bat bugc

Sau khi nhap dy du théng tin, tich chon & Thém cd quan, td chilc
“Toi xdc nhan cac thong tin ¢ trén la dung
va mudn tao tii khoan dinh danh cho co

quan, t6 chirc” 2 Nhén chon Giri yéu chu
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Tén 16 chic (tiéng Viét) *

Cing ty Qudc Kién o
Luu y: Nijo ding tén trin gidi chiing nhin dang kj doanh
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Buéc 6: Xac thue passcode hodc xac thuc bing vén tay/ khuén mit.



€ Thém cd quan, t6 chic

Logi 16 chic

Cong dan nhap ding passcode hoac thure

hién xac nhan bang van tay/ khuoén mat. igticaad

Tén 16 chix (éng Vi)
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Buéc 7: Tao yéu cau ding Ky thanh cong, xem lai yéu cau.

+ Nhin Quay vé trang chu dé quay vé man \
trang chu tai khoan dinh danh di¢n tir mirc 2

+ Nhén Xem lai veu cau dé xem lai yéu cau
ding ky dinh danh t6 chirc vira khai.
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Ciach 2: Piang Ky truc tiép tai co quan Cong an.

Nguoi dai dién theo phap luét, nguoi dl'mg dau to chl’Ic hoac nguo1 duge nguoi
dai dién theo phap luit, nguoi dimg dau to chirc 0 uy quyén (Sau ddy goi la Ngwm
d‘ang ky taz khoan dinh danh dién tir to chirc) dén €O quan cong an va cung cap
gidy to vé to chire va gidy to ctia ngudi diang ky gdm: Thé Can cudc cong dan,
thé Can cudc. Néu nguoi dang ky 1a ngudi dugc Gy quyén thi cung cip thém
gidy 0y quyén c6 xac nhan dong ¥ cua ngudi dai dién theo phap luat, nguoi
dung dau to chic.
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